Threshold DAS 
JOB DESCRIPTION and PERSONAL SPECIFICATION
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Threshold DAS Ltd is a woman centred organisation and is affiliated to Welsh Women’s Aid, but also supports men, children, and young people. 
The LIFE YOU WANT Finance Manager is a key member of the Management Team responsible for the day-to-day accounting and financial management of the LIFE YOU WANT Project. The postholder will be primarily home based and will work in accordance with Threshold DAS Ltd Policies and Procedures.
The Finance Manager will be working over four projects in several areas including: Carmarthenshire, Blaenau Gwent and Torfaen. 

Post Title:

Finance Manager  
Responsible to: 
Head of Department 
Salary: 

£28,485
Contracted hours: 
35 hours per week
The contract is currently until 30th June 2022 but may continue subject to funding. 

JOB DESCRIPTION 

Main Duties 
· Provide financial leadership to the THE LIFE YOU WANT PROJECT.
· Work with senior teams to grow the business, formulating strategies and plans.
· Overall responsibility for systems and procedures to ensure the efficient and effective management of the company's finances, on the LIFE YOU WANT Project.
· Ensure that the LIFE YOU WANT Project’s financial systems are robust, compliant and support current activities and future growth.
· Provide guidance and support, from a financial point of view, during contract and pricing.
· Ensuring that we have robust Databases that are regularly updated with information. 
· Ensure that accounting policies comply with relevant accounting standards and that company policies are followed.

· Ensure that the regulatory requirements of all statutory bodies are met.
· Ensure that timely returns are submitted to the relevant authorities for the LIFE YOU WANT project. 
· Provide monthly reports to the Finance manager and the HOD.

· Support the Threshold Senior Finance Manager in the provision of timely financial management information and advice to the Head of Department and – including the budget monitoring, monthly forecasts for externally funded contracts, collation, and management of financial elements for grant funding claims in relation to the LIFE YOU WANT Project.
· Manage the financial elements of various projects, advising on the financial implications and assisting in the monitoring and risk management of delivery. 
· To provide overall, accurate and strategic financial management feeding into Threshold DAS.
· Establish, implement, and deliver financial systems to support externally funded grant claims and controls to ensure accountability in line with the delivery of relevant projects.
· Manage all financial systems relating to the relevant externally funded projects including, raising purchase orders, processing invoices for grants and activity payments funded under the ESF project. 

· Prepare Annual Budgets and process all accounts information as necessary for Management Accounts. 
· To provide monthly returns to the Head of Department of and CEO.

· To produce a monthly report for the Board of Trustees.
· To discuss and integrate the project accounts into Thresholds annual accounts 
· To work closely and regularly with Threshold DAS Executive Board, SMT and staff assisting in the interpretation and understanding of financial information.
· To ensure regulatory and legislative compliance with Charity Commission, Companies House, and Auditors.
· To work closely with the Threshold Finance Manager, The LIMITLESS Finance Manager, and the Finance Assistant. 
Communicating Strategy 
1. The Finance Manager will work effectively with a wide range of stakeholders both internally and externally.  They will be able to identify the stakeholders they will need to work with to be successful in their role and be able to build positive and productive relationships with these people.  Where appropriate they will need to influence and lead these people and provide accurate information and reports.
2. Demonstrates an appropriate level of understanding for the different parts of the organisation where they have internal stakeholder relationships.
3. Develop positive relationships with internal and external stakeholders who can directly impact the delivery of their responsibilities.  Once positive relationships are established, they will develop and maintain these relationships to ensure a long-term positive outcome.
4. Can provide information in a clear, concise, and appropriate way ensuring they always remain professional.
5. Ensure the organisation is aware of its accountability to its stakeholders and that all relationships are managed, monitored and considered in the development of the charity. 
6. To represent Threshold at key external meetings, public events and conferences ensuring that the organisations’ reputation is protected and enhanced.

General
7. Maintain and develop constructive employee relations aimed at meeting the objectives of the relevant projects. 
8. Maintain professional competence by always complying with the training and competence procedures.

9. Generally, keep abreast of developments affecting your duties and responsibilities.
10. Be aware of the Organisation’s Equal Opportunities Policy assist in eliminating all areas of inequality and discrimination.
11. Sustain and promote the aims, ethics, and aspirations of the Organisation
12. Provide cover for team members as and in other areas as required 
13. Undertake any other duties as directed that can reasonably be accommodated within the scope and salary range for the job and your expertise.
14. The job description reflects the present requirements of the post.  The description will be reviewed in consultation of the job holder as and when the duties and responsibilities change.  Such review will normally also take place at the Annually
Person Specification

	
	Essential
	Desirable

	Education/ Qualifications
	ESSENTIAL
· At least five years’ experience working with a Grant funded Project in a management position.
· Experience of delivering UK and/or Welsh Government funding and knowledge of other public funding contract management, audit and compliance 

· Degree in related field and/or relevant professional qualification

· AAT qualified or proven experience of working at AAT level or above
· Significant experience of providing financial advice and support in a public-sector environment, or similar experience in the private sector. 
· Sound understanding of Value for Money and Best Value and delivering efficiencies.
· Experience in the application of best practice that provides effective, high quality services which are 
· Evidence of a commitment to on-going professional development (CPD)

· Minimum of 4 years working in a senior finance role including preparation of accounts, budgets and audit

· Experience with working with SAGE line 50 and SAGE Payroll

· Proven experience of managing people and teams effectively
· Experience of developing, monitoring and reporting against budgets

· Understanding of legislation applicable to sector including employment and funding.
· Good knowledge of leadership and management concepts and practices

· Knowledge of equal opportunities, policy and practice

· Excellent negotiation and influencing skills.

· Ability to work well under pressure and prioritise and manage work effectively for self and others.

· Ability to complete work on own initiative whilst planning and completing work with attention to detail 

· Ability to represent the organisation professionally at a local, regional and national level.

· Willingness to work flexible patterns, including evenings and weekends. 
· Ability to meet the travel requirements of the role

· Ability to lead and work as part of a team.

· Knowledge of Charity Finances


	DESIRABLE 

· Masters

· Management qualification

· H&S qualification

· Knowledge of relevant funding streams.

· Experience of working in voluntary sector 

· Experience of collaboration, partnership working and relationship development

· Experience of reporting to Board/Committee

· Understanding of voluntary sector governance
· Commitment to Threshold’s mission, vision and values 
· Ability to speak Welsh.

	Knowledge/Skills
	· Leadership qualities 

· Openness, honesty, integrity and credibility

· The post holder will be required to meet the requirements for a satisfactory safeguarding check

· Excellent verbal and written communication skills.

· Excellent interpersonal skills 

· Commitment & experience of self-development and the development of others

· Non-judgemental
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